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Registered Charity No. 1106002
 
Private and Confidential

Application Form 

First Step is an organisation committed to the safeguarding and promoting the welfare of children and vulnerable adults and expects all staff, Trustees and volunteers to share this commitment.
First Step aims to create a culture that respects and values each other’s differences, that promotes dignity, equality and diversity, and that encourages individuals to develop and maximise their true potential.

	Post Title:  Click or tap here to enter text.



	Surname/Family name: Click or tap here to enter text.

First names:  Click or tap here to enter text.

	Address (including Post Code):
Click or tap here to enter text.

	Tel No: (Home)Click or tap here to enter text.(Work) Click  to  enter.              (Mobile) Click  to  enter 

	Email address  Click or tap here to enter text.



	Technical and Professional Education (in reverse date order, most recent first)

	
College/University
	
Qualifications obtained
	Date MM/YY 
	to 
MM/YY



2



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	
Secondary School
	
Qualifications obtained
	Date MM/YY 
	to 
MM/YY



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	
Other relevant professional training
	
Date 



	
	

	
	

	
	

	
	

	
	

	
	



	

	Please tell us about any voluntary work you have undertaken
	Date MM/YY 
	to
MM/YY



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






	
Current or most recent employment
	Date MM/YY
	to
MM/YY

	
Job Title: Click or tap here to enter text.

Employers Name and Address:
Click or tap here to enter text.

Present salary: Click or tap here to enter text.

Period of notice required: Click or tap here to enter text.

Please provide a brief description of your current duties: 
Click or tap here to enter text.

Reason for leaving: Click or tap here to enter text.
	
Click or tap here to enter text.
.






	
Click or tap here to enter text.










	
Details of past employment starting with most recent
Please attach a separate sheet if necessary as we do need full employment history
	Date MM/YY 
	to 
MM/YY

	
Job Title: Click or tap here to enter text.

Employer’s Name and Address:
Click or tap here to enter text.

Salary: Click or tap here to enter text.

Please provide a brief description of your duties:
Click or tap here to enter text.

Reason for leaving: Click or tap here to enter text.

	
Click or tap here to enter text.

	
Click or tap here to enter text.


	
Details of past employment starting with most recent.  
Please attach a separate sheet if necessary as we need full employment history
	Date MM/YY 
	to 
MM/YY

	
Job Title:Click or tap here to enter text.

Employer’s Name and Address:
Click or tap here to enter text.

Salary:Click or tap here to enter text.

Please provide a brief description of your duties:
Click or tap here to enter text.

Reason for leaving:Click or tap here to enter text.


	
Click or tap here to enter text.
	
Click or tap here to enter text.

	
Job Title: Click or tap here to enter text.

Employer’s Name and Address:
Click or tap here to enter text.

Salary: Click or tap here to enter text.

Please provide a brief description of your duties:
Click or tap here to enter text.

Reason for leaving: Click or tap here to enter text.


	
Click or tap here to enter text.
	
Click or tap here to enter text.

	

	REFEREES
Please supply the name, address, telephone number and e-mail address of TWO referees. 
At least one of them should be a present or most recent employer or, if appropriate, a tutor. 
Please state in what capacity you know the referees.

	
	1st Referee 
Most recent employer
	                                                                     
	2nd Referee

	Name
	Click or tap here to enter text.	Name
	Click or tap here to enter text.
	Address

	Click or tap here to enter text.

	Address

	Click or tap here to enter text.


	Telephone 
No.
	Click or tap here to enter text.	Telephone No.
	Click or tap here to enter text.
	Email Address
	Click or tap here to enter text.	Email Address   
	Click or tap here to enter text.
	In what capacity  known  
	Click or tap here to enter text.	In what capacity  known  
	Click or tap here to enter text.
	

	A reference from your present or most recent employer will be required, may we them contact now?
☐Yes     ☐No




	

With particular reference to the Job Description and Person Specification, please detail your skills and experience that would help you carry out the duties of this post (please continue on an attached sheet if necessary). Also, please include any relevant leisure activities and membership of any clubs and societies. 
A maximum of 3 sides of A4 in total please.
Click or tap here to enter text.



	Continue on a separate sheet where necessary.  Please note CV’s will not be accepted.

	




	First Step is an equal opportunities employer and strives to recruit and retain people with a disability.  First Step operates a guaranteed interview system for people with a disability. Those people with disabilities who declare their disability in this section and fulfil all of the essential criteria on the Person Specification will be selected for interview.
Do you consider yourself to have a disability?               ☐
Do you have any special needs we could assist you with to enable you to attend an interview should you be short listed? 
Click or tap here to enter text.




	Please give details of any spent or unspent criminal offences or sign the declaration
Click or tap here to enter text.

Criminal Offences Declaration
I declare that, at the date of signing this declaration, I have not been convicted of any criminal offences.

Signed: Click or tap here to enter text.

Name: Click or tap here to enter text. Date: Click or tap here to enter text.




	Disqualification from work with Children or Vulnerable Adults Declaration
I declare that, at the date of signing this declaration I have not been disqualified from work with children or vulnerable adults, or subject to sanctions imposed by a regulatory or professional body eg, Ofsted, The Health and Care Professions Council (HPCP)or General medical Council (GMC) and that the information provided is complete and accurate.


Signed:Click or tap here to enter text.

Name: Click or tap here to enter text.                                   Date: Click or tap here to enter text.




	Please state any relationship to a member or existing officer of First Step and its projects.
Click or tap here to enter text.




	Where did you see this post advertised? If a newspaper or website, please state which one.
Click or tap here to enter text.





	
	Yes
	No

	Do you have access to a car for work purposes?
	[bookmark: Check20]|_|
	[bookmark: Check24]|_|

	Do you intend to travel to work by car
	[bookmark: Check21]|_|
	[bookmark: Check25]|_|

	Do you hold a current clean driving licence?
	[bookmark: Check22]|_|
	[bookmark: Check26]|_|

	Do you have permission to work in the UK?
	[bookmark: Check23]|_|
	[bookmark: Check27]|_|






	Declaration
Providing false information is an offence and could result in your application being rejected. Or summary dismissal if you are selected, and possible referral to the Police or ISA.
I declare that the information given in this application form is correct to the best of my knowledge.


Signed: Click or tap here to enter text.	                            Date: Click or tap here to enter text.

Note: Any false statement within this application regarding qualifications or experience will result in disqualification.

Please return this form marked confidential to:   
                                                                             Recruitment
                                                                             First Step
                                                                             Tangmere Crescent
                                                                             Hornchurch RM12 5PP

                                                                             Or email to: recruitment@firststep.org.uk
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